
Keep consent 

forms safe before 

sending back to 

CLES at same 

time as Q1’s

No Yes

Questionnaire 1 (entry) is 

handed out by project officer

(Questionnaire is anonymous 
and confidential)

Questionnaires collected back from beneficiaries, unopened, by project manger who 

stores them safely and sends them back to CLES every quarter by registered post, using 

addressed envelopes provided

Ensure appropriate 
mechanisms in place for 

follow up survey (i.e. 

telephone no. or address 
recorded by project officer)

Start

Consent forms 

given out by 

project officer

Can also be completed 
by parent/guardian or 

with help from project 

officer if necessary

Make sure the 
personal details 

filled in 

Make sure the 

Same  individuals are asked 

each time. CLES tracking 

sheet might help.

60 beneficiaries

Questionnaire 2 (exit) is 

handed out by project officer 

- Critical to use the same 

questionnaire as last time. 

(Questionnaire is anonymous 

and confidential)

Questionnaire 3  - Follow 

up (3 to 6 month after exit)

is handed out by project 

officer - Critical to use the 

same questionnaire as last 

time.

(Questionnaire is anonymous 
and confidential)

Q2 completed and put into 

envelope by beneficiary/ 

service user and handed 

back to project officer

Q3 completed and put into 

envelope by beneficiary/ 

service user and handed 

back to project officer

Q1 completed and put into 

envelope by beneficiary/ 

service user and handed 

back to project officer
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Finish

Beneficiary willing 

to participate?

Stage 1 - Entry Stage 2 - Exit Stage 3 - Follow up


